ACTION HOMELESS 
JOB DESCRIPTION
JOB TITLE: Cook


 RESPONSIBLE TO: Premises Manager
1. Job Purpose:

To prepare, cook and serve project meals. To ensure food hygiene regulations are complied with and to take part in maintaining a high standard of kitchen cleanliness.
Must comply with the ‘Good Food Better Business Guidelines’.
2. Major Tasks:

· Food preparation and cooking

· Stock control and storage

· Food hygiene and kitchen cleanliness

· Other duties

3. Job Activities

1. FOOD PREPARATION AND COOKING

1.1 All meals are to be prepared with strict regard for Health and Safety.
1.2 Special dietary requirements will be observed and respected.
1.3 Cooking will be done with regard for Health and Safety.
1.4 Cooked food will be stored within food hygiene guidelines.
2. STOCK CONTROL

2.1 Food ordering – with regard to menu and budget.
2.2 Checking supplies with regard to quality and quantity.
2.3 Storage – stock must be rotated and use by dates noted. Correct temperatures must be observed and recorded. Health and Safety issues must be considered.

2.4 Menus should be prepared which are varied and reflect seasonal changes.
2.5 Unit cost factors need to reflect the budget appropriately.

3. FOOD HYGIENE AND KITCHEN CLEANLINESS

3.1 The postholder will undertake further training as appropriate

4. OTHER DUTIES

4.1 Covering shifts for the weekend cook by prior arrangements

4.2 Other duties as decided by the Premises Manager
PERSON SPECIFICATION

	
	E/D
	Criteria Indicated E (Essential) D (Desirable)

	Qualification
	E

D
	Basic Food Hygiene Certificate or willing to complete

Basic First Aid Certificate



	Knowledge / skills /

experience 
	E

E

    D

E

E 


	Knowledge of Health and Safety procedures

Understanding of different cultures when creating  a menu

Experience of cooking and food preparation in high volume

Ability to create a varied menu and adhere to a budget

Knowledge of dietary requirements and nutrition 

	Personal Attributes
	E

E


	.

Good organisation and prioritisation skills
 Good time management skills




